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Attachment B : Pictures of seat to be restored 

itatement outlini ng the pur pose of the report and the matter that require s a deci sion. S uccinctly state what Councillors are bei ng asked to consider or decide . Do not list the recommendati ons.  
ii Recommendations must be spe cifi c and preci se and must be able to be given effect to. T hey must stand alone if rea d without the re port  

 
iv The main body of the pa per, includi ng options and discussi on. Topic heading s to be in bol d. Ide ntify the issues, any actions that have taken pla ce, available options, re commendati on, and next steps.  
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